VIERIT MEATL Outlook Connector Configuration

This document
the MeritMail Outlook

contains the necessary configuration steps to download, install, and configure
Connector. The MeritMail Outlook Connector is compatible with Outlook

2002/XP, 2003, and 2007.

Installation

Step 1: Close Outlook,

if it is open.

Step 2: Using your Web browser, navigate to https://webmail.merit.edu/zimbra/downloads/index.html
The website will have a list of files available to download, similar to the image below.

\_ x. - l.i;}-] ,_E*‘ Z htl_:ps:,l'!fwebmail.merit.edu,l'_zimbrg,l'd-:wnloads_,l’_index.html

ZCEDominelfisraton Wizard-2.0.8 GA 2500 exe
Z08Exchangehligration Wizard-5.0.9 G4 2500 exe
LSS TImportWizard-5.0.8 GA 2500 exe
TimbraOlk Connector-5.0.9 G4 2500 5.0.2706.9 mat
ZimbraToast-5.0.9 GA 2500-5.0.2718 9.msi
ZmCustomizeldsi s

mimbra-igyne-5.0.8 GA 2533 MACOSH TE dmg
zmbra-toaster-5.0.3 GA 144 MACOSI TR dmgs

Step 3: Select the “ZimbraOlkConnector” from the list of files. Save the file to your Desktop.
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Enter name of file to save to...

Savein: |@' Desktop v )

lDMy Documents
ﬁ j Tl Caniputer
My Recent %My Metwork Places
Documents [)5torage

Dezktop

i,

My Documents

o

by Computer

‘.;! File: hamne: B : ; [ Save ]
‘-—J I '|
Fy Metwark, Save as bype: | Windaws Installer Package | [ Cancel ]

Step 4: Double click the file you saved to your Desktop in Step 3.
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Step 5: The setup window below will appear. Click the Next button in to proceed.

iia €S Connector for Outlook

Welcome to the ZCS Connector for Outlook Setup o
Wizard

The installer will guide you through the steps reguired to install Z2C5 Connector far Qutlook, on your
computer.

WARMIMG: Thiz computer program is pratected by copuyright law and international treaties.
Unauthorized duplication or distibution of thiz program, or any portion of it, may result in severe civil
or ciminal penalties, and will be prozecuted to the masimum extent possible under the law.

Cancel
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i ZCS Connector for Outlook

End-User License Agreement 7
Please read the following licenze agreenment carefully

EVALUATION AGREEMENT (EA), VERSION 2.0

FEWARNING**: BV CLICKING ON THE "ACCEPT" BUTTOHN,

INETALLING OR OTHERWIZE USING THIS BOFTWARE, YOU OR THE
ENTITY THAT YOU REEPEESENT ("LICENSEE" ARE

UHNCONDITIONALLY CONSENTING TO BE BOUND BY AND ARE
BECOMING & FPARTY TO THIZ EVALUATION AGREEMENT

CONSISTING OF THIZ PARAGRAPH AND THE FOLLOWING TERMS

(THE "AGREEMENT™ WITH REZPECT TO THIA PRODUCT (DEFINED .

)1 accept the terms in the License Aogreemenk

)1 do ot accept the tams in the License Agresment

Cancel ] [ < Back ] [ Nest >

Step 7: You will be prompted to confirm the installation. Select the Next button to proceed.
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i ZCS Connector, for Outlook

Confirm Installation =
Confirmation befare the Installation

The installer iz ready to install ZC5 Connector for Outlook on your computer. Click 'Nest' to start the
installation.

Cancel l [ < Back ] . Mest>

Step 8: Wait for the progress indicator to complete. After it has completed, you will be presented with
an Installation Complete window. Select the Close button to finish the installation.

i& ZCS Connector for Outlook

i ZCS Connector for Outlook

Installing ZCS Connector for Qutlook 7l

ZLC5 Connector for Outlook Installation.

Installation Complete 7

The Installation of ZC5 Connectar for Outlook iz Completed

ZLCS Connector for Outlook is being installed. Inztallation is complete. You may now start Jutlook, You will be prompted to enter your username
[e.g. user@domain.com| and password the first time pou start Outlook. You may also be prompted to
enter & server name ahd port

Please wait...
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M ERIT M_Ki_l_ Outlook Connector Configuration

Configuration

Step 9: Open Outlook. You will be presented with four configuration options, as shown in the image
below. Fill in the values, below, and enter your e-mail address and password in the appropriate fields.

Server Name: webmail.merit.edu

Use Secure Connection:  select the box

Email Address: enter your e-mail address
Password: enter your password

Zimbra Server Configuration Settings

Server Configuration | Connection Settings | ZDB Configuration

Type the name of vour Zimbra Collaboration Server. For infarmation conkact yaur
system administrator,

Server Mame: webmail.merit.edu

Use Secure Connection

Type the name of your email address set up For you by your system
adriniskrakar,

Email Address: |elmsnj@merit.edu
Type the password associated with the email address specified abowe,

Password: ooooooooool

QK ][ Cancel ][ Apply

Step 10: Outlook is ready for use. After the configuration in Step 9 is completed, it may take several
minutes for Outlook to obtain a current copy of your e-mail data from the e-mail server. The progress
is displayed on screen.
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