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	Component
	Elements
	Scale

	Mechanics/
Punctuation
	· Misspelled words, misused words 

· Sentence fragments, subject/verb agreement problems
· Misused capital letters
· Pronoun/antecedent 

· Run-on sentences.

· Commas used in place of semi-colon.

· Commas missing or used incorrectly.

· No question mark used at end of question.


· Quotation marks used incorrectly.

· Misuse of colon.

· Misuse of or failure to use apostrophe to show possession or missing letters.
	Excellent:
 No errors

Good:  

1 error

Acceptable:  
2 errors

Unacceptable: 
3 or more errors

	Organization
	· Cover page -Correct title centered; name and class info In lower right corner.

· Table of Contents: With numbers aligned In straight line on right side of page.

· Executive Summary: Separate page single spaced.  Has brief history of problem, Summary of findings.

· Appendix (if needed)

	Excellent:
 No errors

Good:  

1 error

Acceptable:  
2 errors

Unacceptable: 
3 or more errors


	Content/
Argument


	· Logically sequenced by chronology, order of steps, or some other clear principle.

· Evidence is present from research to support all assertions of fact.

· Logic of argument is clear and specific, Not over-generalized and without depth.

· Conclusions are base upon evidence and examples presented.

· Recommendations are fresh and demonstrate synthesis. No restatement of the obvious.

· No redundancy due to repeated words in sentences or unneeded restatement of concepts.

	Excellent:
 No errors

Good:  

1 error

Acceptable:  
2 errors

Unacceptable: 
3 or more errors

	APA Format
	· Body of Report - Double Spaced, Correct headings, page numbers

· References - Cited in text correctly.


	Excellent:
 No errors

Good:  

1 error

Acceptable:  
2 errors

Unacceptable: 
3 or more errors


