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Uploading a File in eCleary
You have completed your module assignment and now you are ready to upload your assignment into eCleary.  

1.  Click on the appropriate assignment.
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2.  Below is a typical assignment screen (what you see after you click on the M1 – Assign 1).
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Thursday, June 5, 2008, 10:35 F

requirements

requirements Improving your writing

The text has discussed the five steps that writers utiize to communicate effectively. Your assignment s to write a paragraph or two describing in detail the one.
step that you need to implementto improve your own writing skills. Be sure to provide relevant and suficient examples of how this one technique will enable
Youto be a successful writer. Remember the importance of proper punctuation and correct spelling i expressing your ideas in writing.

‘This assignment is due Sunday evening by midnight.

Dates when the
assignment is

available from
and due by.

Avsloblefroms Mardy, Juv 2, 2008, 12:00 84

Click the BROWSE button and locate
the appropriate assignment on your
computer. Once you find the file you'd
like fo upload, click UPLOAD THIS FILE.
(Consider making a Cleary folder
your document library and save your
class work in one location.)

Due dote Sunsay, ume 5, 2508, 11155

This tells you that nothing has
been submitted yet. Once your
file has successfully uploaded,
the file name will appear here.

No files submitted yet

Upload a file (Max size: 2MB)

Uploadthis fie.





3.  Browse your computer and upload the correct file.  Consider making a folder “Cleary” and creating a new sub-folder for each class (e.g., Cleary/ENG 160).

Here’s what the screen looks like after I’ve located and selected my document:

[image: image3.png]



4.  Click on Upload this File.  To verify that your file uploaded correctly, click on “Assignments” at the top of the screen (right under the logo and class name) and you will see a complete list of the assignments, when you submitted them, along with your grade.
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appears here. Once I've reviewed the rsday, June 5, 2008, 11:54 -
assignment, your grade also appears here.
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