Cleary University

Policy on Cheating and Plagiarism
I. PREAMBLE
Intellectual honesty on the part of all students is basic to individual growth and development through college coursework. When academic dishonesty occurs, the teaching/learning climate are seriously undermined and student growth and development is impeded. For these reasons, any form of intellectual dishonesty is prohibited. Also basic to the teaching/learning process in college coursework is the authority of the course instructor to assign a grade to indicate the quality of student achievement.
Students at Cleary University are engaged in preparation for professional activity of the highest standards. Each business profession constrains its members with both ethical responsibilities and disciplinary limits. To assure the validity of the learning experience, Cleary University establishes clear standards for student work. It is the ethical responsibility of each student to identify the conceptual sources of the work sumitted. Failure to do so is dishonest and is the basis for a charge of cheating or plagiarism, which is subject to disciplinary action (Policy on Cheating and Plagiarism, 1990).
Cleary University uses the American Psychological Association (APA) style standards for written works submitted by students. Acknowledging the work of others is crucial in academic written works and is done by including APA-formatted citations, both through in-text citations and in the reference section at the end of a paper. 
This policy is primarily adapted from the Oswego University policy (College Policy on Cheating and Plagiarism, 1996). Other sources are noted. This policy was revised by the Academic Faculty Committee of Cleary University in August, 2003, effective September 1, 2003.
II. DEFINITIONS
A. Intellectual Dishonesty
In an academic community, one critical outcome of intellectual dishonesty is that the instructor is prevented from knowing the truth with respect to the student's level of mastery of course content. Further facilitation of learning and accurate evaluation of student achievement is thereby jeopardized. Intellectual dishonesty can take many forms. Examples of intellectual dishonesty include making up or falsifying data, etc. It may also take the form of intellectual carelessness, which, while not intentionally deceptive, has the same outcome and may be treated as academic dishonesty.
Cleary University recognizes the value of team learning and the potential confusion that may result under this policy. Both faculty and students have a responsibility to clarify assignment expectations, such as:
· the sole effort of the student;

· or the sole effort of a designated group of students who hand in a joint piece of work;

· or the effort of an individual student who may have discussed general principles with others in order to understand the topic, but who is responsible for submitting an individual piece of work;

· or the sole effort of the student based on an outline given as part of the course material.

Students should be clearly informed by their faculty which of the above applies to each assignment, either as stated or as revised for a particular course. Any contribution from others, outside of the faculty member’s instructions, must be acknowledged and properly cited as part of the submitted work. Failure to do so is plagiarism.

B. Cheating


Intellectual dishonesty may take the form of cheating when one presents as one's own the work of another. Some examples of cheating include, but are not limited to, the following: 


· Copying an examination, assignment or other work to be evaluated
· Inappropriate collaboration on work to be evaluated
· The use of "cheat sheets," etc
· Buying/selling examinations, term papers, etc
· Use of "ringers:" having another student take an exam; having another student write a term paper or assignment for which the student will receive credit.

· Submitting work for which credit has already been received in another course without the express consent of the instructor.

C. Plagiarism
One particular form of intellectual dishonesty is plagiarism (i.e., the representation of another's words, thoughts, or ideas as one's own). While it is expected that a student who is engaged in writing will utilize information from sources other than personal experience, appropriate acknowledgment of such sources is required. Plagiarism includes

· Omission of quotation marks and parenthetical citation to document word for word statements 40 words or less;
· Paraphrasing the ideas, interpretation, expressions of another without giving credit; 

· such as the mosaic (to intersperse a few words of one’s own here and there while, in essence, copying the other’s work), and
· the paraphrase (using different words yet still using the fundamental idea or theory); and
· Fabrication (inventing or counterfeiting sources)
· Failing to acknowledge or document sources, which makes a student guilty of representing the thought of others as the student's own.
Sources of information should be credited or footnoted by following an English language style guide. Cleary University uses the APA guideline as noted above.
III. STUDENT RESPONSIBILITIES
Each student has a responsibility to assist in protecting the integrity of the degrees which this University grants by (a) not participating, either directly or indirectly, in cheating or plagiarism, (b) actively discouraging cheating or plagiarism by others, and (c) reporting to the course instructor in a timely manner any known incidents of cheating/plagiarism.
IV. FACULTY RESPONSIBILITIES
Each faculty member has a responsibility to assist in protecting the integrity of the degrees granted by this University by 
· Informing students of the cheating/plagiarism policy and of any specific interpretation of that policy particular to a given course, 

· Actively discouraging cheating or plagiarism, and 

· Implementing recommended procedures for dealing with cheating or plagiarism in instances where substantial evidence of cheating exists.

V. ACADEMIC ACTIONS AS A CONSEQUENCE OF CHEATING OR PLAGIARISM 
(This section primarily taken from Saupe, 1998)
Cases involving violations of this policy will be treated as “confidential.” No discussions will take place other than those needed to determine guilt or appropriate sanction, and all records under the University’s control will be destroyed if the student is exonerated. There is no statute of limitations that precludes faculty or staff from acting on the discovery of alleged violations during the term or subsequently, including after the student has graduated.
1. An instructor who finds proof of plagiarism will first discuss with the student the nature of the case, including its moral implications and its academic ramifications, and seek input from the student as to the circumstances. Faculty is encouraged to consult their Department Chair (Academic Disciplinary Actions, 2000). Plagiarism normally results in a failing grade for the plagiarized work. The instructor also has the right to fail the student in the course. He or she may end the matter with his or her own action, if it is deemed a non-flagrant or unintentional occurrence, or pass the case on to the Chair.

2. The Chair will report flagrant violations to the review committee (Academic Faculty Committee) with any recommendations for suspension or expulsion.

3. Students have the right to present their cases to the review committee before it deliberates. The decision of the review committee is final. If the faculty member involved is a member of the review committee, s/he will be excused from the meeting, without commenting on it, while the appeal is being considered.
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