NOTE TAKING IN CLASS: WHY AND HOW

Why take notes in class? 


· Organized notes will help you identify the core of important ideas in the lecture. 

· A permanent record will help you learn and remember later. 

· The lecture may contain information not available anywhere else. This will be your only chance to learn it.

· Lecture is where you learn what your instructor thinks is important, and he/she makes up the exam.

· Class assignments are usually given in lecture.

· The underlying organization and purpose of the lecture will become clear through note taking. 

· Taking notes will help you concentrate.
How can you take more useful notes? 

· GET THE IDEAS RECORDED. There is more to listening and taking notes than just writing down words, but here are some suggestions for how to get the words that you do need to record written down.

· Use shorthand notation and abbv. wds.

· Use dashes for words when the speaker goes too fast.

· Leave space so that you can fill in details later.

· Use symbols to call attentions to important words.
Underline it - use CAPS - Circle it - Box it - or use other symbols: * ! -> 

· Notice Signal Phrases. When the instructor says, “this is important,” get it exactly and Mark It
· Get a reference to the text or other source if you can.
· Don’t erase a mistake and don’t block it out completely. Draw a single line through it. This saves time and you may discover later that you want the mistake. You can “clean up” your notes after class.
· Listen first then write down ideas in your own words.

