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ADVISING
You have been assigned an Academic Advisor.  His//her role is to work with you to create a degree-completion plan, to keep track of your progress in relation to your completion plan, to respond to any questions about course selection or curricula, and to assist you in other appropriate ways as needed.  Your advisor does not have information about your financial aid and billing, or specific information about a class that only an instructor will have. You must have approval from your advisory before registering.  If circumstances arise that may affect your ability to successfully matriculate, you should contact your advisor as soon as possible for help in addressing these concerns. 

Contact Information - 800.686.1883

Name
Email Address
Extension

Bravender, Marlena  
mbravender@cleary.edu 
2215 
Kaplan, Marc 
mkaplan@cleary.edu 
3322 
McPhillips, Michael 
mmcphillips@cleary.edu 
3305 
Miller, Anita 
amiller@cleary.edu 
3322 
Palmer-Van Camp, Dawn M.  
dvancamp@cleary.edu 
2214 
Smith, Rose 
rosemsmith@cleary.edu 
3335 

ENROLLMENT – FINDING AND REGISTERING FOR COURSES

LIBRARY RESOURCES / RESEARCH RESOURCES

PROFICIENCY TESTS

http://www.cleary.edu/FutureStudent/Admissions/priorlearn.htm
Cleary University offers on-site tutoring services in the core disciplines of Math, English, Accounting, and Computer Application Software to all Cleary students. There is no additional charge to use the tutoring services, and students may visit either campus to meet a tutor in person or contact the tutor by email. The tutors’ email addresses are provided at http://www.cleary.edu/Fac_Stu/AcademicTutor.htm and in the announcement that is sent by the Academic Associate at the beginning of each session.

Cleary University is driven by the satisfaction of its students and endeavors to assist all students in successfully completing their chosen programs by offering these services.

WRITING RESOURCES

http://www.cleary.edu/Fac_Stu/EnglishTutor.htm 
TUTORING

Class schedules are considered when planning tutoring hours for each session at both campuses so that all students may benefit from the tutoring services on evenings when they are not in class. Students are welcome to use tutors at either campus, regardless of their “home” campus location. Tutors’ hours usually run from 6-8pm or 5:30-7:30pm. Howell Writing Center hours are 4-6pm.

Assistance with specialized subjects is provided as needed. If you need assistance with Finance and Economics classes, please contact Dr. Sadhana Alangar at the Ann Arbor campus, ext. 3398, or by email at Sadhana@cleary.edu.

Tutors may change each session depending on availability. Be sure to read the announcement each session and view the website provided above. Students are welcome to call the Campus Center at any time to request information or assistance in contacting a tutor.

http://www.cleary.edu/Fac_Stu/AcademicTutor.htm 
BOOKSTORE (NEED CONTACT INFO)
Books included with tuition, Software discounts, Shop online

Contact info

Hours
http://bookstore.cleary.edu/
CATALOG AND STUDENT HANDBOOK

http://www.cleary.edu/06_08/06_08_index.htm
POLICIES
Attendance: http://www.cleary.edu/Fac_Stu/0506_1.htm#cls_att
[image: image1.jpg]Class Attendance
Students are expected to attend all regularly-scheduled class mestings. To maximize leaming, students should arrive on time and participate during the entire class

mesting
A student who misses two or more meetings of a six-week class without the permission of the instructor will ear a grade of a NC ifthe student is eaming a passing grade
for the class based on the criteria identified in the instructors syllabus at the time of the second absence. ffthe student s failing the class at the time of the second
absence, the instructor may elect to give the student a failing grade based on the student's poor performance. This step is designed to discourage a student from using the
NC grade to leave a class due to afailing grade. In the case of a NC grade. the student must repeat the class

In special circumstances approved by the instructor. the student who misses two classes may be given the option to continue in the class and complete all missing
assignments, resulting in a grade in the class. However. the student must be passing the class at the time of the second absence

Class Attendance records are kept by the instructor and may be included as a criterion for the course grade. Instructors provide their individual policies on absence and
grading in their class syllabus

The same policy on attendance applies to students enrolled in the BusinessTrack program. However. the policy covers students who miss four meetings




Drop/Add: http://www.cleary.edu/Fac_Stu/0506_2.htm#d_a_wd    

[image: image2.jpg]Dropping/Adding/Withdrawing from a Class
Any changes in registration must be approved by an academic advisor who submits a drop/add form before the term start date. Classes dropped during the registration

period are removed from the student's transcript

Once the term starts, a student may withdraw from classes through the final withdrawal date of each term by contacting his/her academic advisor. A withdrawal form can be
processed afer the first day of the term. I a student withdraws from class after the beginning of the term, a grade of "W" (Withdrawal) will be recorded. A student who leaves
the University during a term or stops attending class without offcially withdrawing will receive a no credit (NC) or failed grade (E) from the instructor of the course(s) in

W grades may affect the student’s future eligibilty for financial aid

question




Plagiarism: http://www.cleary.edu/Fac_Stu/plagiarism.htm 

Link to all Policies: http://www.cleary.edu/Fac_Stu/0506_ndx.htm 
Online quiz
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